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Once we have downloaded a zipped folder filled with Tutorials, Digital Kits, Papers, or
Supplies, we now need to open the folder, “unzip” it, and re-save it to our computer as
an unzipped folder. Follow the steps below to learn how!

Navigate back to the
folder that you saved the
recent (zipped) download
in

In this example, |
downloaded some free
digital scrapbooking
papers, and saved them
to a folder | previously
created called “Digital
Papers”

Here you can see my
zipped download was
successfully saved in this
folder to my computer

You can tell that the file is
a zipped file because of
the zipper icon over the
folder

You can also tell that it is
a zipped file because of
the file extension at the
end of the file name
which says: .zip
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File and Folder Tasks

i Rename this file
[ Move this file

Type: Compressed {zipped) Folder
Date Modified: 6/29/2008 7:27 AM
Size: 84.3 MB

Copy this file

€] Publish this file to the Web
() E-mail this fie

¥ Delete this file
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Step 3: Extract the Zipped Folder

Right click once with
your mouse and a pop up
will appear

Choose Extract All

& Digital Papers
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E]D Rename this file Search...
Gy Move this fie Explore
D Copy this file Extract All..
) Publish this file to the Web Open With 4

() E-mail this file @ Send with Pando

¥ Delete this file Send To 3

Cut
Copy
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Other Places

. ) Create Shortcut
() Digital Scrapbocking

Delete
) My Documents Rename
(=3 shared Documents

Properties

i My Computer
&3 My Network Places

A pop up will appear

Choose Next

Extraction Wizard

Welcome to the
Compressed (zipped)
Folders Extraction
Wizard

The extraction wizard helps you copy files
from inside a ZIP archive.

To continue, click Mext.

I [ Cancel

It brings up the folder that
you would like to save
your unzipped file in

Then choose Next

Extraction Wizard

J Select a Destination
Files inside the ZIP archive will be extracted to the location you
choose.

Select a folder to exdract files to.
Files will be extracted to this directory:

Extracting...
( o
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Be patient as the
extracting may take a
minute or two

Select a Destination

Files inside the ZIP archive will be extracted to the location you
'd choose.

Select a folder to extract files to.
Files will be extracted to this directory:

15
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Browse...

Password...

Bxtracting....
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Once it has finished
extracting, choose Finish

You have now
successfully extracted the
folder into an
uncompressed, unzipped
folder! You can now open
it and use the tutorials, or
digital supplies.

| Extraction Wizard

d BExtraction Complete
Files have been successfully extracted from the ZIP archive.

Files have been successfully extracted to the following J
directory:

C:\Documents and Set...\CB_Clowningfround_Kit
To see your extracted files, check the box below:
Show extracted files

Press finish to continue.
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e
File and Folder Tasks  (2) II.. CB_ClowningAround it.zip
86,876 KB
]} Rename ths flder
i Move thi folder
) Copy tis folder
&) Puslich this folder to the
Wb

§2 share this folder
() E-mail this folder's files
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